Creating and Using Your CPCC www Folder Personal Website

Step 1 - Create Your www Folder

1) Right-click on Start

2) Pull down to Explore
3) Click on File/New/Folder

4) Name the folder  www     (no spaces, all lowercase)

5) Save the folder

Step 2 - Create an Index Page in Your www Folder 
1) Open up FrontPage (or another html editor) Start/Programs/MS Office/MS Frontpage
2) Click on File/New/Page (or click on [image: image1.bmp] in the Standard toolbar)
3) Type:  This is [Your Name]’s Web Page
4) Click on File/Save As/Save as Web Page
5) Name the file  Index 
6) Save it in your www folder 
Step 3 - Create a URL to Your Index Page  (Homepage) 
Format 1   http://firstname.lastname.people.cpcc.edu/index.htm  homepage link
Example:  http://lane.grann-stahl.people.cpcc.edu/index.htm
Format 2:  http://people.cpcc.edu/~UserID/index.htm
Example:
http://people.cpcc.edu/~slg0716e/index.htm
Step 4 - Adding Additional Content to your www Folder

URL Format:    http://firstname.lastname.people.cpcc.edu/foldername/filename.extension
Example:          http://lane.grann-stahl.people.cpcc.edu/resources/commonwebterms.htm

So anytime you wish to link to a page within your www folder, just use this URL format and substitute the webpage name for index.  (Notice that www is not in the URL.)
                 
Suggestions:  
     Don’t use spaces in your folder or file names.
     Keep folder and filenames short and simple.  They will be long enough as it is.
     You can link to most any type of file, e.g., .doc, .htm, .rtf, .pdf, etc.
     Test your URL before you distribute them:  copy and paste it into the address bar in a browser window, e.g., Internet Explorer or Firefox

Below are examples of links to a PowerPoint presentation in a three different formats.  Check out each one and see which you think will be best for your students.  Every PPT presentation can be saved in all of these formats:  just select the appropriate file type when you save.

Examples:   http://lane.grann-stahl.people.cpcc.edu/resources/truthormyth.ppt     PowerPoint file
                    http://lane.grann-stahl.people.cpcc.edu/resources/truthormyth.htm    Webpage
                    http://lane.grann-stahl.people.cpcc.edu/resources/truthormyth.pps    PowerPoint Show
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