Exporting MP3 Files from Audacity to Your www Folder
This tutorial presumes that you have just created your audio file in Audacity, that you have a www folder without an index.htm file (If you have an index.htm file, rename it index1.htm), and that iTunes is installed on your computer.
First save your file as an Audacity project:  File/Save Project As/recording1.aup so that you can edit it in the future, if you wish.
Second:  reduce your audio file size and export in MP3 format
With your audio file still open in Audacity, click on Edit/Preferences/File Formats
Under MP3 Export Setup, select a bit rate of 48      Click OK
Click on File/Export as MP3.
Browse to your www folder in My Documents and create a folder named Podcasts; double click on it to open it.
Save your MP3 file as recording1.mp3
Third:  Prepare a place in your Blackboard course for the link
Open up a new Internet Explorer window (version 7.0)
Login to Blackboard and enter your course website.  

Within a content area, click on +Add an External Link  
Fourth: Create a link (URL) to your MP3 file within your www folder

Click to open a new tab in the same IE7 window.

In the address bar, type  http://people.cpcc.edu/~UserID/  substituting your own UserID where indicated.

Hit the enter key.
If you do not have an index.htm file, you will see a directory of everything in your www folder.
Double click on the Podcasts folder to open it.

Right click on the recording1.mp3 file.

Pull down to Copy Shortcut
Fifth: Post the link in your Blackboard course website
Click to the browser tab for your Blackboard course.

Position your cursor in the URL box of the +Add External Link form and do Control + V to paste it.

Name your link Audio Recording #1
Scroll down and click Submit, then OK.

Using the Course Menu, go to the content area where you placed your audio link.

Double click on the link.  Because it’s an MP3 file, it should automatically play in iTunes.
Congratulations!  You have justed created a webcast!

