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After practicing what is demonstrated in this tutorial you will be able to:

Manually add an item to the Gradebook
Name the item

Assign a points value to the item

Enter a description for the item

Select the display method of the item

Make the item available (visible) to students

Include or exclude the item from Gradebook calculations
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The best way to add assignments to the Gradebook in Blackboard is by using View/Complete assignments. 

But there are some valid reasons for adding items manually:

You can add an Extra Credit item  (set the points to zero).

NOTE:  this will not work for extra credit if you use weighted grading.

You can add an item for an activity that does not occur online, such as a field trip or an in-class presentation.
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[ &, Wed, Mar 14, 2007 - Welcome to LIF100, Living the Good Life! Fesea o Lane Sram-iani

Instructor Info T'm glad you're in this class and look forward to working with you. I
this is your first online course, be sure to go through the Online
T Student Orientation (Click on Student Resources in the Course
Menu and look for Orientation). There are many tutorials and

)
DB R resources helpful for all students.

My Grades
Student Resources I may post Announcements throughout the week., so |
Help! recommend that you visit the course every day.

Instructor Info willexplain hovi to contact me

Tools

Ey— To begin this course, cick on Get Started in the
Course menu to the f ofthe screen. There you wil

% Course Tools find the course syllabus, course schedule, a document

@ Couse iap that explains ‘How This course Will Work.” and a link

t0 our textbook publisher’s student resources

Qe cauceaie-agganized in weekly folders found in the
Irea. Each week's folder will contain
fur reading assignment, an online

an essay assignment and 3 quiz v





Click on Control Panel 
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Click on Gradebook 
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Click on Add Item
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(G Add/Modify Gradebook Item

@ Item Information

E jame [Extra Credit

Category: Other

Description

to 10 additional points may be
ed for extra credit work.

Date

“ Points Possible:
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calculations and other weighted items are not, grade

Make item available to users. ®Yes ONo

Include item in Gradebook score calculations.  ® Yes O/[\i:

You can choose to exclude the item from Gradebook calculations,
such as for Ciick Submit
practice assignments, and then OK.
non-graded homework,

o where you just want fo note completion





You can make the item available now or do so later.

Click Submit and then OK.

You can choose to exclude the item from Gradebook calculations, such as for:

                       practice assignments, 

                       non-graded homework, 

                       or where you just want to note completion.
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