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To hear the optional audio, please turn on your speakers.

Use the media control panel located below or on the right
to pause, stop, reverse, fast foward or repeat the tutorial.
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After practicing what is demonstrated in this tutorial you will be able to:

Identify the main icons used in Moodle

Describe the basic function of each icon

NOTE: there is no audio in this tutorial.





NOTE:  there is no audio in this tutorial.
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Inside our Moodle course, the first thing we do is Turn Editing ON.
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When Editing is ON,

notice that the Editing icons appear beside each course item.
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The single person icon indicates that the item does not involve groups.
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The two person icon indicates that the item does involve groups.



	[image: image7.png]Weekly outline

Notice that with the closed eye the item d L ’fe I
w is "grayed out" hidden from :
students, but visible to the instructor.

& News forum B/ 3w x ;@
Course Syllabus # {F fshon} &
[@ Textb ook Website - Living the Good Life = & = % &

@ Add aresource... -1 Add an activity...
19 April 25 April
®

@ Add aresource... @ Add an activity...

26 April 2 May
o







	Notice that with the closed eye the item is "grayed out":  it is hidden from students, but visible to the instructor.
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With the open eye the item shows.
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The red X deletes the item permanently from the course.
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The tiny scroll with a pencil icon opens the "update" window and allows you to modify the item.
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Clicking on the Move icon beside an item displays the home page with Move To boxes between each item.
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These are Move To boxes.

To relocate an item, click in the Move To box where you want it to go and double-click.
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	The Move right icon indents the item one tab. 


	
	[image: image14.png][E5

W

The Edit Summary icon looks just the same as the Update icon,

but it allows editing of the summary or header of a course block.

/T LIr TUU T LIVITTY Ure Ouuu LIrer

7

?%mmm—‘%wxsﬁ

Course Syllabus it & [x &
[@ Textb ook Website - Living the Good Life = & = % &

@ Add aresource... -1 Add an activity... v
19 April 25 April

®

@ Add aresource... @ Add an activity... v

26 April 2 May
o





The Edit Summary icon looks just the same as the Update icon, but it allows editing of the summary or header of a course block.
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The icons to the left of an item are identifiers, not editing icons.

For example, the person with the speech bubble identifies this item as a discussion Forum.

	[image: image16.png]Weekly outline

The page icon identifies this item as a
document or link to a file.

ElCourse Syllabus 2/ i = x &
(@ Textbook Website - Living the Good

LIF100 - Livina the Good Life!

Life = % x &

@ Add aresource... -1 Add an activity...
19 April 25 April

®

@ Add aresource... @ Add an activity...

26 April 2 May
o

[E5





The page icon identifies this item as a document or link to a file.
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The page with a globe identifies this item as a link to a web site.
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The blue ? icon opens up Help Information relating to that item.

For example, this Help Icon provides help with Add a resource...
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	And this Help icon provides help with Add an activity...
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Show only Week 1

In the Content Blocks or Sections, clicking on the Single Box icon collapses the home page to the Course Header and that particular block.
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If we click on the + in the double box icon, it expands the content boxes.
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All the content blocks are visible again.

This feature helps to minimize scrolling and permits students (and instructors) to focus on the current block, which is identified by the beige color bands on the right and left sides.
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